




























GUIDELINES
FOR

IDENTIFICATION OF NEW PROJECTS FOR UNSCHEDULED NEEDS LIST

• New Projects may include:  Highway, Intermodal Access, and Intelligent Transportation 
System (ITS) Projects among others.

• Safety projects, bridge projects, etc. should be noted as such and referred to the Highway 
District Office first.  The Highway District Office staff will advise you as to whether this 
project should be included in the Unscheduled Needs List (UNL) process or referred 
through another program.

• Check any NEW Project against the current Highway Plan and Unscheduled Needs List 
first, to make sure that this project has not already been added to the Highway Plan or 
previously been identified.  When the Highway Plan is approved by the Kentucky 
Legislature, projects should be checked against the approved list of projects.

• All New Projects should include the following:
• Route Number or “New Route”
• A thorough description of the project and location (including road or street 

names, if applicable)
• The beginning and ending termini
• Milepoints, using HIS Route Log (accessible on the Internet)
• Length of project to the nearest thousandth of a mile
• Any existing data concerning the condition, safety, or capacity of the roadway
• A clear problem statement for the project
• Any other information available to describe the purpose, need and/or 

justification for this project
• Cost estimates to be prepared by the Highway District Offices, unless 

otherwise available.

• Purpose Statement - Provide a purpose statement that describes the need for the roadway in 
terms that can be verified by data analysis or from professional studies.  Typical statements 
can include needs such as capacity, safety, system linkage, geometric deficiencies, 
transportation demand, social demands, economic development, and intermodal 
relationships.  The purpose statement should focus on the need for a project instead of 
possible solutions to solve the problems.

• Need Statement - Provide as thorough a description of the project and termini as possible.  
Consult the Highway District Office for clarification of road/route names of state-
maintained routes.  The project description should utilize the information presented in the 
purpose statement to identify the actions to be taken.  These may include terms such as 
capacity additions, safety improvements, corridor completion, alignment improvements, 
freight movement, and connections to other transportation modes.



• Milepoints - Locate the beginning and ending points of the road improvement as closely as 
possible.  If you have questions, call the Highway District Office or some other local expert 
to clarify this information.

• New Routes - For new routes on the state-maintained system, contact the Highway District 
Office and ask for help in determining the point where the new road diverges from an 
existing road, marking the milepoint and the route number on the project list, and then do 
the same at the other end.  If the new route is to serve as a bypass or draw traffic off 
roadway, please indicate the existing route that is to be relieved along with the milepoint 
range affected.

• Project Cost - ADDs do not provide the cost for a totally new project.  The Highway 
District Offices will provide the cost estimates for a project.  For MPOs, the Highway 
District Offices will clarify any cost estimates.  Cost estimates should be periodically 
reviewed and updated to reflect current year construction costs.

• Please provide the total miles of the project as accurately as possible, to the nearest 
thousandth.  For new routes and bypasses where the exact location is not known, please 
make an estimate as to the expected length of the project.

• Segmenting a New Project - When adding a new project, please try to determine the 
segments as realistically and logically as possible.  Please consult with the Highway District 
Office staff if in doubt.  Further segmenting of projects will not be allowed after the 
prioritization process begins.

• Segmenting an Existing Project - Segmenting of existing projects is allowed during the 
Identification/Evaluation Phase only.  Please consult the Highway District Office for logical 
and realistic segmenting of projects.

• Format - Please use the most current electronic version of the Project Identification Form 
when submitting any new projects and include as much data as possible. You may attach 
listings of new projects on separate sheets using the same format as the Unscheduled Needs 
List. Include a new Project Identification Form for each new project or an updated Project 
Identification Form for projects with changed or updated information.

• Please complete the Project Identification Form as thoroughly as possible.  This form is 
available in electronic format and may be obtained by contacting the Division of Planning at 
502-564-7183.
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